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STAT . Septenber 1961

120 Bast Bullding

| Records Management Officer, IDS |

, Training Frograms

1. Thank jyou for sending me the outline of Seminars and
Workshops sponsored by the Hetional Archives and Records Service.

| 2. As I suggested to you on the telephons today, we have
| already taken advantage of these workshops sand plan & programn
to take greater advantage of them in the Pfubture. BSpeclifically,
| several mevbers of our Records Staff heve completed some of these
Ssmivnars. Ye usually gend someone to monitor them before pro-
g posing that Agency Records Officers atiend the Sexninars. For
: instance, I leted the one of Source Data Axtopstion myself
! on 24 March 1961 and found it to be an umisually informative

STAT Seminar. Since then| |has completed the seninar and
STAT I plan to send | [to the one beginning on 2 October,
STAT snd probably | [te the one beginning on 13 Nowvember.

! - 3. In view of our fulure Agency Becords Progranm, greater

decentralization, I plan to have a series of Workshops on Forus
| Analynlis. I have tentatively arranged with the Nstional Archives
and Records Service for them to present the preliminery workshop
to our Agency Records Officers scomn. The detell one on Forus j
| Analyeslis will be planned somebtine after the preliminery one hes j
i been completed.

L. If OIR publishes & llst of the Seminare end Workshops
in the Bulletin, I suggest that all inguiries be directed to OIR
or to me.

5. I will sppreciate receiving any further sppropriste
; training enncuncenents.

STAT

STAT rao/ops/_____ Jems (13 Bep 1961)

Approved For Release 2005/11/21 : CIA-RDP70-00211R000700390009-2



SENDER WILL CHECK CLASSIFICATION TOP AND BOTTOM

|
A 200544NFIDIYALRDPY 0-0D24A@G0D7§0390009-2
CENTRAL INTELLIGENCE AGENCY
OFFICIAL ROUTING SLIP

To NAME AND ADDRESS INITIALS DATE
STAT 1 w0k 4 P14y
STAT 2 . e y
5 Mooy e TH
4
|
5
6
ACTION DIRECT REPLY PREPARE REPLY
APPROVAL DISPATCH RECOMMENDATION
COMMENT FILE RETURN
CONCURRENCE INFORMATION SIGNATURE
Remarks:

Do you know of anyone in DDS who should attengd
any of these programs? The programs are listed
in the Interagency Training Programs, Fall 1961}
but no dates are given, and the courses have :
been changed a little,

The progrems to be given on the x'd dates
will be announced in the October OTR Bulletin,
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